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INOJIO)KEHHE

« O mepax HeONYLIEHHSI COCTABJIEHHS HeO(PHIIHAILHOH OTYETHOCTH
HCIOJIb30BAHHSA NMOAAEIbHBIX JOKYMEHTOB

1. O0mue MoJI0KEHHS

1.1. Hacrosmee Ilonoxenue pa3paboTaHO B LENAX HEJONMYIIEHHS COCTABIICHHS
HeO(pHIMAITBHON OTYETHOCTH M HCIOJIBb30BAaHHUA MOJIEIBHBIX JOKYMEHTOB B MyHHIIMIIAIBEHOM
ABTOHOMHOM YUYPEXJACHUHU KyJIbTYpsl «MexnoceneHdyeckas LeHTpalbHas OubanoTeka» (naee -
VupexaeHue), B COOTBETCTBUH co crathei 13.3 denepanbHoro 3akona ot 25 nexabps 2008 roxa
Ne 273-®3 "O npotuBoaeiicTBHMH Koppynuuu"'. B ciydae H3MeHEHHs 3aKOHOJATENLCTBA
Poccuiickoit ®denepanuu, peryampyromero cojepkanue Hacrosimero [lonoxkeHus, B HEro
BHOCSATCS| COOTBETCTBYIOLIHE IIONPABKU U JONOTHEHHS.

1.2 "Otyer" - 3TO NMUCHMEHHOE WJIH YCTHOE COOOINEHHE IO KOHKPETHOMY BOIPOCY, KOTOpPOE
OCHOBAaHO Ha JIOKYMEHTAJIbHBIX JJAHHBIX;

"JIokyMeHT" - HDOKYMEHT, CO3[aHHBIH TOCYJapCTBEHHBIM OpraHOM, OPraHOM MECTHOIO
CaMOYIpaBJICHHs, IOPHIHYECKHM WIH (U3HYECKUM JHMIOM, OGOPMIICHHBIH B YCTaHOBIEHHOM
TIOPAZIKE U BKJIFOUYEHHBIH B JOKYMEHTOOOO0POT;

1.4. "IloxymentupoBanue" - ¢ukcauus HHPOpMalMHd Ha MaTEpUAIBHBIX HOCHTENSAX B
YCTaHOBJIEHHOM IIOPSJIKE;

1.5. TTomIMHHOCTS JOKYMEHTOB YCTAHABIMBACTCA IYyTEM INPOBEPKH IMOUIMHHOCTH IOANMCEH
JNOJDKHOCTHBIX JIMI] M COOTBETCTBHS COCTaBJICHHS JOKYMEHTOB JaTaM OTpPaXEHHs B HHX
onepanuii, ”HGopmarmu, GakTos U T.1.

2. ITopsiaok aeiicTBHil NpH 00HAPYKEHHH HCII0Ib30BAHMS NOIEIbHBIX IOKYyMEHTOB H
coCTaBJIeHHS] HeOPHIHAIBbHOI 0TYETHOCTH

2.1. Ilpu oOHapy)XeHHH COCTaBJICHUS HEODHUMATBHONW OTYETHOCTH JOJDKHOCTHBIE JIMIA, B YbH
NOJHOMOYMS B COOTBETCTBHH C JO/DKHOCTHBIMH OOS3aHHOCTAMHM BXOJUT IIOATOTOBKA,
COCTaBJICHHE, TPEACTAaBICHHE M  HaNpaBJICHUE OTYETHOCTH HECYT IEPCOHAIBHYIO

OTBETCTBCHHOCTH 34 COCTABJICHHUC HCO(i)PII.IYIaJIbHOﬁ OTYETHOCTH U HUCIIOJIB30BAHHUS IMOJACIIBHBIX
JOKYMECHTOB.

2.2. JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3@ COCTaBJICHHE JOKYMEHTOB IIO CBOEMY
HANpaBJICHHIO NESTENbHOCTH, HEOOXOAUMO BECTH HENOCPEICTBEHHBIH KOHTPOJb M PETyJSpHO



OCYIIECTBJIATH NPOBEJEHUE MPOBEPOK HA MPEAMET NOIMHHOCTH JIOKYMEHTOB, 00pa3ylomuxcs y
crienuannucToB (pabOTHUKOB) YUpexkIeHHs, HAXOAAIIUXCS Y HErO B IPSIMOM IOJYHHEHHUH.

2.3. Ilpu npoBeieHUHU NPOBEPOK YYHTHIBATh, YTO INOIMHHOCTH JOKYMEHTOB YCTaHABIMBACTCS
IIyTeM IPOBEPKH PEaIbHOCTH MMEIOIIUXCS B HUX MOANMUCEH NODKHOCTHBIX JIUI] B COOTBETCTBUS
COCTaBJICHHsI JOKYMEHTOB JlaTaM OTPaXXeHHUS B HUX onepanuii, uHpopmamuu, ¢paxros u T.1. [Ipu
YTEHHH JOKYMEHTOB, IIOCJIE YCTAHOBJIEHHS HX IOJUIMHHOCTH, IPOBEPATH JOKYMEHTHI IIO
CYLIECTBY, TO €CTh C TOYKH 3PEHHS JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXXEHHBIX B HHX
XO35MCTBEHHBIX onepanyii, "Hpopmanuu, Gpakrax u T. 1.

2.4. JlocTOBEpHOCTH Omepanuii, 3aQUKCHPOBAHHEIX B JOKYMEHTaX, IPOBEPSETCS H3yYEHHEM
9THX M B3aUMOCBSI3aHHBIX C HUIMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIMX JODKHOCTHBIX JIHII,
OCMOTPOM OOBEKTOB B HAaType M T.A. 3aKOHHOCTb OTPRXEHHBIX B JOKYMEHTAaX OIepaiuii
yCTaHABJIUBAETCS IIyTEM IIPOBEPKH UX COOTBETCTBHS JEHCTBYIOLIEMY 3aKOHOATENbCTBY.

2.5. Tlpu BeIBIeHMH (AKTOB MCIOJIb30BaHUS MOJJIEIBHBIX JOKYMEHTOB HE3aMeUIUTEILHO
HHDOPMHPOBATh IUpPEKTOpa YUpeXIEHHs, a TaKXkKe NPHHATh COOTBETCTBYIOIIHME MEphHI IO
HEJIONMYIIEHHUIO COCTABJICHUS HEO(DUIMAIBPHOW OTYETHOCTH H HCIIONB30BAHUS IOIENBHBIX
JOKYMEHTOB.

3. 3aki04YHuTeIbHAA YaCTh

3.1. Usmenenus u pomnojHeHus K Ilonoxenuro «O Mepax HEAONMYLIEHHS COCTaBJICHHUS
Heo()MIHATBHONW OTYETHOCTH M HCIIOJb30BaHHS B MyHHIMIIAIBHOM aBTOHOMHOM YYPEXICHHH
KYJBTYPBI «MexmoceneHueckas LEHTpalbHas Oubimoreka»» BHOCATCA 1O  Mepe
HEOOXOUMOCTH.

3.2. Cpox neiictBus nanHoro [looxeHus He OrpaHUYEH.

3.3. Hacrosmee IlonoxeHue MoxeT OBITb OTMEHEHO TOJIBKO pEIICHHEM JHPEKTOpa
YUPEKICHHUSL.

3.4. Hacrosimee Iloo)keHWe BCTymaeT B CHIy C MOMEHTa €ro YTBEPXKICHHS M JEHCTBYET
OeccpodHo
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